AIChE Constitution
______________________________________________________________________________
PREAMBLE
The American Institute for Chemical Engineers (AIChE) chapter at Western Michigan University provides students desiring to be a part of the chemical engineering profession with the opportunities to obtain the professional skills, networking, leadership, and engineering experience necessary to supplement each and every student’s engineering education.  Activities of the chapter provide a foundation for successful development for our students throughout their professional career.  Every year, the student chapter attends the National AIChE Student Conference so our students can benefit from the skills provided in the different chapter workshops, network with numerous industry employers, and attend the safety workshop necessary to compete in the ChemE Car competition.  Students in the chapter will also explore opportunities for internships/co-ops with various chemical firms, and develop working relationships with student chapters from other universities.  

ARTICLE I
Name
AIChE (American Institute of Chemical Engineers) at Western Michigan University 

ARTICLE II
Membership
Section A. Types of Membership
• We will have active members who attend monthly meetings. Upper classmen who are active members have priority in registering for AIChE nationals. 

Section B. Membership Qualifications
• Students interested in chemical engineering and students who want to join a professional society for chemical engineers.
• No student will be denied membership because of their major in college, race, sex, religion, color, height, weight, age, handicap, national origin, sexual orientation, or veteran status.

Section C. Selection of Members
• There is no formal selection of members. Any student who wants to join can join, and is only required to pay dues once a year. Membership needs to be renewed at the start of each school year.  We also recommend that students renew their AIChE membership online at the beginning of each school as well; this membership is free of charge for students. 
• New members will be notified of membership acceptance by receiving e-mails of coming up AIChE meetings and events

Section D. Voting Privileges 
 • All active members of AIChE have voting privileges when voting for E-board members. Everything else will be voted on by the E-board.
• Absentee ballots may not be used.

Section E. Termination of Membership
•An individual’s membership will be terminated if dues aren’t paid.

ARTICLE III
Officers

Section A: Officer Duties
a. President (Elected)
i. Responsibilities:
1. Lead Chapter Meetings and Officer Meetings
2. Enforce the duties of executive board officers and assume the duties of another officer in the event of a temporary absence.
3. Serve as the chief representative for the WMU AIChE chapter at national conferences, leadership council meetings, open house activities, and general assembly meetings if applicable.
4. Organize the agenda for general assembly and officer meetings
b. Vice President (Elected)
i. Primary responsibilities of the Chapter Vice President
1. Fulfill the duties of the president if he/she absent.
2. Work in conjunction with the president run meetings and activities.
3. Serve as a liaison with Career Services to organize informational sessions and workshops.
4. Work with the president to get company presentations for the fall.  Possibly start contacting WMU alumni in the area for info nights.
5. Order food for the general assembly meetings.
c. Corresponding Secretary (Elected)
i. Responsibilities:
1. Keep records of and draft meeting minutes from officer meetings and general assembly meetings.
2. Distribute meeting minutes to general body after a general assembly.
3. Maintain a permanent list of attendance to general meetings and chapter activities.
4. Build and maintain a list of WMU alumni interested in recruiting for the Career Fair and Career Info nights.
d. Treasurer (Elected)
i. Discuss with Xan his responsibilities as Treasurer
1. Attend financial and treasurer workshops at AIChE National Conference.
2. Maintain all financial transactions of the chapter including dues, T-shirt orders, deposits, national conference payments and transactions. 
3. Responsible for maintaining and balancing the checkbook
4. Check the end of the month bank statements and keep an ongoing file of these statements.  Statements come into the AIChE mailbox in the PCI office.
5. Keep records of student chapter members who have paid dues. Work in conjunction with the Corresponding Secretary to keep records of active and paid chapter members.
6. Work with the President and Vice President to order food for general meetings.
e. Underclassmen Rep (Elected)
i. Responsibilities:
1. Make sure underclassmen are aware of the WMU AIChE student chapter and its benefits.  
2. Make underclassmen aware of free Student Membership through the AIChE website.  We really need to get more underclassmen involved.
3. Make underclassmen aware of internship opportunities, chapter resume building workshops, and other activities.
4. Recruit underclassmen for the ChemE Car team!
f. ChemE Car Liaisons (Elected)
i. Responsibilities:
1. Recruit from the Chemical Engineering Freshmen and Sophomores to get interest in building a ChemE car.
2. Responsible for attending the ChemE car safety workshops at Nationals.
3. Recruit additional majors as applicable to assist with the ChemE car.
4. Hold weekly meetings to organize development, construction, and testing of the ChemE car.
5. Keep track of activities at ChemE car and report these activities back to the Corresponding Secretary.

Section B. Qualifications for Holding Office
a. Officers must be currently enrolled WMU students.
b. Section C. Selection of Officers
c. Elections occur each year in the spring semester.
d. Any AIChE member who wants to be on E-board must notify a current E-board member so that he/she can be put on the ballot. Voting will take place at one of the spring semester meetings. Current E-board members will be responsible for supervising the election.
e. Officers will assume their duties at the end of the spring semester, and the length of term in the office is one year.

Section D: Filling Vacancies
•The Vice President will assume the Presidents duties if the Presidential spot becomes vacant The Treasurer will assume the Vice Presidents duties if the Vice President position becomes vacant. The Secretary will assume the Treasurers duties if the Treasurer position becomes vacant. The Underclassmen Representative will assume the Secretary's duties if the Secretary position becomes vacant and a new Underclassmen Representative will be selected with a vote of the standing council. 
•New officers will be appointed by a majority vote from all members with the current officers reviewing the vote before a final decision is made.

Section E: Recall of Officers 
•Recall of an officer will be made if excessive absenteeism, failure to perform duties or other action that reflect badly upon the organization are committed. 
•Impeachment will occur with a 2/3 majority vote of the standing council and the approval of the overseeing faculty representative. The final decision will be made the following meeting.

ARTICLE IV
Finances
Section A. On-campus Accounts
• AIChE will follow and be subject to all University policies, procedures, and practices regarding student organization accounts and finances.

Section B: Off-campus accounts 
•Banking will be done at First Community Federal Credit Union.

Section C. Dues
• Dues will be collected at the first meeting held at the beginning of each school year.

Section D. Financial Policy
• The AIChE financial books and records will be audited at least once a year.
•All council members will vote on an action before any major financial action is taken. Members will attend University financial workshops as required.

Section E: Disposition of Non-University Funds in Case of Inactivation
•The funds in the organizations off campus account will either be kept in the bank and held until the organization reactivates or will be dispersed to the Chemical Engineering department as scholarships for future students. In either case account information will be handed over to the Chemical Engineering department to hold until scholarships are dispersed or the organization is reactivated. The final decision on how the funds will be handled will be decided by the last voted council and the faculty representative.

 ARTICLE V
Statement of Compliance

AIChE will comply with all SA&LP and University policies, procedures, and
practices and all local, state, and federal laws.

Section A. Registration
President, Vice President, Treasurer, Secretary, and the Underclassmen Representative will be designated to complete and follow-through on the requirements for the registration process as set forth by SA&LP.
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