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Article I. Name 

This organization shall be known as the Delta Chi chapter, of Alpha Kappa Alpha Sorority, Incorporated. The chapter was chartered December 3, 1965, on the campus of Western Michigan University in Kalamazoo, MI. The chapter shall be composed of Undergraduate Sorors as defined by the Constitution and Bylaws of Alpha Kappa Alpha Sorority, Incorporated. 

Article II. Purpose

The purpose of the Delta Chi chapter is to cultivate and encourage high scholastic and ethical standards, to promote unity and friendship among college women, to study and help alleviate problems concerning girls and women in order to improve their social stature, to maintain a progressive interest in college life, and to be of service to all mankind as stated in the Constitution and Bylaws of Alpha Kappa Alpha Sorority, Incorporated. 

The members of an undergraduate Chapter must graduate within six (6) years from their date of admission to the fist University of acceptance.  If the Soror has not graduated after six (6) years of entering the University, the soror must transfer to a graduate chapter as an associate member.  Only the Supreme Basileus can give exception to this requirement.
Article III. Membership 

Section 1- Membership of the Delta Chi chapter may be classified as 1.) Undergraduate

The following sections of the national constitution and bylaws are to be followed carefully: Article IV, Sections 1, 3, 4, 10 – 27, 39, 41c, 41d.

An active member is a Soror who meets all financial requirements and obligations for the current year, of both her chapter and the Boule, including per capita tax, cost of the current Constitution and Bylaws, Manual of Standard Procedures, Delta Chi dues and local obligations.  Active members shall be accorded the rights and privileges and responsibilities of membership.
Section 2- Assessments, Fees, Dues – Each Soror shall pay any financial obligations (i.e. per capita tax, local dues, and any other outstanding financial obligations) by third Sunday of January, each year, to Deta Chi. Delta Chi will submit per capita tax payments to the National office.

The dues of Delta Chi shall be evaluated annually by the Budget and Finance Committee. A recommendation of the Budget and Finance Committee shall be submitted to the Executive Board and the chapter for approval at the regular November meeting. The amount voted on by the chapter shall be due in full by the third Sunday of January. 

Each Soror in this chapter shall be responsible for the participation and financial support for all fundraising activities, the assessment/amount will be voted on by the membership at the general meeting, favorable vote shall consist of majority. 

Each chapter member is liable for dues, fines and assessments for all chapter projects.  Per capita tax cannot be sent to the Alpha Kappa Alpha Corporate Office, until all financial obligations to the local chapter have been met.  (Current National Constitution and Bylaws)                                      

Delta Chi Chapter shall comply with Article VII, Sections 1-6, 10 – 12, 14,15, 17 of the National Constitution and Bylaws and the Finance section of the Manual of Standard Procedure. 

Section 3- Rights of Membership – All active Sorors shall have one vote.  Voting shall be a voice vote unless a showing of hands, stand, or ballot vote is requested by any active financial member. Voting for election of officers shall be held by ballot.  A favorable vote shall consist of majority. 

Section 4- Resignations and Disciplinary Action – Any officer or committee member failing to discharge her duties as indicated in Delta Chi Bylaws  and/or any member that does not represent the organization in high ethical and moral standards according to the National Code of Ethics, shall be removed from office and/or chapter by two-thirds (2/3) voting members present.  Delta Chi Chapter shall comply with Article VI of the National Constitution and Bylaws.
Article IV. Officers 

Section 1- Duties and Powers of officers listed in order of rank

BASILEUS

1.) Presides over all business meetings

2.) Chief representative of the undergraduate chapter

3.) Ensures the meeting place is in order for the particular needs of the meeting

4.) Responsible for the completion and submission of the Annual Report

5.) Shall sign all agreements and contracts in conjunction with Graduate Advisor

6.) Shall appoint standing committee chairs, co-chairs and ad hoc committees not already outlined in bylaws

7.) Shall serve as an ex-officio member of all committees

8.) Shall mentor and provide assistance to the incoming Basileus

ANTI-BASILEUS

1.) Assist Basileus in the performance of her duties

2.) Directs program activities and serves as chairperson of program committee

3.) Represents the Basileus, upon request, at meetings, and conferences, and other civic or social affairs. 

4.) Assumes the responsibilities of the Basileus in her absence

5.) Shall automatically become Basileus upon death, resignation, ineligibility, etc.

6.) Shall outline programs to the chapter and/or committee chairs in January of each year during the term of office

7.) Shall mentor and provide assistance to the incoming Anti-Basileus

GRAMMATEUS 

1.) Records the business accomplished at each executive, general and call meetings

2.) Provides minutes of monthly meetings to the members at each sorority meeting

3.) Is a member of the Parliamentarian Committee

4.) Assist the Parliamentarian in counting votes

5.) Shall present recommendation of the executive board to the chapter and move for adoption

6.) Shall track and report attendance of all members for executive, general and call meetings

7.) Shall maintain the official record of all business transactions of executive, regular and call meetings and the committee report file.

8.) Shall maintain current file of members who attend Regional Conferences, Boules, and other conferences, including Clusters, undergraduate round-up, Leadership, etc.

9.) Shall provide a chapter directory and updates as needed.

    10.)Shall mentor and provide assistance to the incoming Grammateus.

TAMIOUCHOS 

1.) Shall serve as guardian of the chapter funds.

2.) Shall follow proper financial procedures.

3.) Shall receive all monies from the Pecunious Grammateus.

4.) Shall keep an orderly record of income expenses.

5.) Shall make timely deposit of all funds received.

6.) Shall issue checks upon receipt of properly executed vouchers.

7.) Shall sign checks along with the Graduate Advisor (Basileus may sign check in absence of Tamiouchos)

8.) Shall reconcile bank statements monthly.

9.) Shall report the following to the chapter monthly: income received (sources), expenditures (purposes), date of report (Balance).

10.) Shall keep separate records and list special funds’ bank account to include fund raising project

11.) Shall prepare an annual report to include monies received and expended and the current state of chapter finances to be submitted to the national office.

12.) Shall prepare annual budget.

13.) Shall maintain cash disbursement journal and checkbook (records shall be kept current, showing deposits, amount of check, and new balance after each transaction).

14.) Shall serve as chairperson of the finance committee.

15.) Shall be bonded.

16.) Shall keep current the bank signature cards at the financial institution where chapter accounts are held.

17.) Shall mentor and provide assistance to the incoming Tamiouchos.

PARLIAMENTARIAN 

1.) Shall advise the presiding officer in the interpretation of the Constitution  and  Bylaws, Manual of  Standard  Procedures,  Chapter  Bylaws  and  current  edition  of  Robert’s Rules of Order.

2.) Shall maintain copies of all aforementioned documents in her possession at all executive board, regular and call meetings.

3.) Shall serve as chairperson of the Bylaw committee.

4.) Shall apply Robert Rules of Order to any areas not covered.

5.) Shall be called upon by the providing officer to explain or interpret points of law.

6.) Shall mentor and provide assistance to the incoming Parliamentarian.

PECUNIOUS GRAMMATEUS

1.) Shall receive and record all funds for the chapter.

2.) Shall give receipts for all income received, recording the same in the duplicate receipt book.

3.) Shall submit all funds received to the Tamiouchos, (with a statement indicating the source of all funds).

4.) Shall maintain current alphabetical list of financial members (call roll upon request).

5.) Shall maintain a current record of funds submitted to the Tamiouchos.

6.) Shall keep a record of all payments made by each Soror and bring the record to chapter meetings.

7.) Shall serve on Budget and Finance Committee with Tamiouchos.

8.) Shall assume the responsibilities of the Tamiouchos in her absence.

9.) Shall mentor and provide assistance to incoming Pecunious Grammateus.

EPISTOLEUS

1.) Shall notify members of meetings.

2.) Shall generate correspondence of the chapter as directed by the Basileus.

3.) Shall maintain a correspondence file.

4.) Shall retrieve mail from the post office box weekly and read all correspondence at monthly meetings (or a recap at monthly meetings).

5.) Responsible for the coordination of phone tree

6.) Shall mentor and provide assistance to the incoming Epistoleus.

HODEGOS/CHAPLAIN

1.) Shall serve as chapter greeter.

2.) Shall take care of all courtesies such as purchasing gifts, sending cards, flower and recognizing marriages, births, promotions, graduation, and/or retirements.

3.) Shall assist the Basileus with the Ivy Beyond the Wall Ceremony and arrangements.

4.) Shall be the official hostess of the organization.

5.) Leads the chapter in prayer and meditation when necessary Shall provide a spiritual and sisterly atmosphere in the chapter.

6.) Shall present inspirational meditations at the chapter meetings and other social functions.

7.) Shall mentor and provide assistance to incoming Hodegos/Chaplain

IVY LEAF REPORTER 

1.) Shall compile, type and edit news releases to the local media and to our official publication, THE IVY LEAF.

2.) Shall secure a qualified photographer or serve as the official photographer for sorority functions.

3.) Shall promote the activities of the chapter on behalf of those programs or projects that the chapter is presently engaged in or plans to implement through previous established media and community contact.

4.) Shall cover all major chapter activities.

5.) Shall set up a monthly calendar of events.

6.) Shall be responsible for maintaining the chapter scrapbooks.

7.) Shall submit request to the executive board for national ivy leaf submissions.

8.) Shall serve as chairperson of the Public Relations Committee.
9.) Shall mentor and provide assistance to incoming Ivy Leaf Reporter. 

MEMBERSHIP CO-CHAIR

1.) Shall be responsible for the acquisition and transmittal of all required forms and information in regards to the Membership Intake Process (MIP).

2.) Shall serve as chairperson/s of the Membership Committee.

3.) Shall be responsible for coordinating reactivation programs.

4.) Shall mentor and provide assistance to incoming Membership Chairperson.

Section 2:  Term of Office – The term for each officer shall be a minimum of one year. Any officer who cannot fulfill the duties that she has committed to for any meeting/event shall independently secure a replacement/substitute and inform the Basileus or chairperson.

Sections 3:  Nominations and Elections – Vacancies shall be filled by a recommendation from the Membership Committee with final approval from the total membership during a regular meeting, immediately after the Basileus declares the office vacant or the Basileus shall have  the  power  to appoint a Soror to that vacancy. Officers that have been elected to fill vacancies shall serve the remainder of the non-expired term and can succeed themselves only once, based upon chapter size. 

The past Basileus shall remain a member of the executive board the year after her term to provide assistance and continuity for the newly elected officers.

All officers shall be familiar with the Alpha Kappa Alpha Sorority, Incorporated Constitution and Bylaws, Manual of Standard Procedures, and Delta Chi Chapter Bylaws.  All officers shall have knowledge of the sorority, its philosophy, history, and procedures.

All officers shall be a good team worker, dependable, and the ability to initiate new ideas as well as implement those of others.

Section 4. Graduate Advisor 

1.) Shall supervise all chapter meetings and functions, membership intake activities, public programs, and the undergraduate chapter.

2.)Shall coordinate the mentors program.

3.)Shall keep the lines the communication open between the graduate and undergraduate chapter open.

4.)Shall make sure the chapter conforms to the approved membership intake budget and activities as developed by the membership committee.

5.)Shall attend meetings, conference and workshops related to the supervision of the undergraduate chapter.

6.)Shall submit reports and materials to regional director and corporate office on time.

7.)Shall serve as a liaison between alumni chapter, undergraduate chapter, and Regional Director.

8.)Shall serve as advisor for undergraduate chapter in interpretation and implementation of Alpha Kappa Alpha programs, Constitution and Bylaws and Manual of Standard Procedures.

9.)Shall attend all meetings and activities of the undergraduate chapter.

10.)Shall appoint a member of the Graduate Advisory Council in her absence to attend meetings and activities of the undergraduate chapter. 

11.)Shall serve as chair of the Graduate Advisory Council.

12.)Shall mentor and provide assistance to the incoming Graduate Advisor.

The Graduate Advisor shall serve as a link between the graduate and undergraduate chapter.  It shall be the duty of the Graduate Advisor to support and advise the Undergraduate Chapter with operations, activities, and any area (s) of concerns. The Graduate Advisor and/or Assistant Graduate Advisor will ensure that the Sorors of the undergraduate chapter will be the decisions makers and lead their chapter’s operations.

Article V. Meeting 

Section 1-  Delta Chi  chapter  shall  have  nine  (9) regular  meetings  a  year, starting  in January and ending in December, omitting May thru July. The chapter meeting shall be the third (3rd) Sunday of each month, unless otherwise specified.  Joint activities with the graduate chapter shall be held at a minimum of two (2) times per year, with the time and place determined by joint action of the graduate and undergraduate chapters.  

Section 2- – The executive board shall meet the third (3rd) Sunday of each month.  


Section 3: Special Meetings – Call meetings shall be convened as by:  (1) request of the Basileus, (2) by request of three elected officers, or (3) by a petition signed by a quorum of active sorors. 

Section 4: Quorum – The quorum for a regular meeting shall consist of fifty percent (50) of active members. The quorum for executive meetings shall consist of forty percent (40) of elected officers

Section 5: Notification of Meetings – Notice for general body meetings shall be in writing to all active Sorors via e-mail one (1) week prior to the meeting, special meetings shall be in writing to all active sorors via email two (2) days prior to the meeting and shall state the nature and business to be conducted.  

Article VI. Executive Committee

Section 1-This committee is composed of all elected officers, the immediate past Basileus, and committee chairpersons. 

Section 2- The members of the executive committee shall discuss all chapter business and progressions but may not make decisions without first bringing it to the chapter body for a two-thirds vote of the active members

Section 3- The executive board will meet at the request of the Basileus

Article VII. Committees

There shall be a minimum of (7) standing committees in Delta Chi Chapter. Each standing and special committee appointed by the Basileus shall include a minimum of three members, one which shall be the chairperson. 

Section 1- Bylaw Committee shall consist of the Parliamentarian as Chairperson, the Anti-Basileus, the Pecunious Grammateus and other voluntary active Sorors from Delta Chi. 

Section 2- Budget and Finance Committee shall consist of the Tamiouchos as Chairperson, the Anti-Basileus, the Pecunious Grammateus and other voluntary active Sorors from Delta Chi. This committee shall develop and supervise the operation for the annual budget of the Sorority, promote support for current fundraising activities and be responsible for auditing of all accounts not otherwise provided for. 

Section 3- The Program Committee shall consist of the Anti-Basileus as chairperson, the Graduate Advisor, and other voluntary active Sorors from Delta Chi. This committee shall formulate a program for all sorority activities for the year and submit the programs to the chapter for approval. 

Section 4- The Membership Committee shall consist of the Membership Chairpersons, and other active Sorors from Delta Chi. This committee shall monitor membership status and trends and recommend strategies for recruitment, retention and reactivation of members. This committee is also responsible for slate preparation and Membership Intake Process (MIP). 

Section 5- The Public Relations and Archive Committee shall consist of the Ivy Leaf Reporter as Chairperson and other voluntary Sorors from Delta Chi. This committee shall develop and maintain a rapport with the news media, handle all news releases and other publicity. It shall maintain an up-to-date scrapbook of the chapter’s activities and set up and keep a record of activities and accomplishments of Sorors. 

Section 6- The Hospitality Committee shall consist of the Hodegos as chairperson and other voluntary active Soros from Delta Chi. This committee shall be in charge of all extracurricular activities, and be responsible for sending cards, flowers and purchasing gifts in accordance with the Bylaws. 

Section 7- The Standards Committee shall consist of a chairperson appointed by the Basileus and other voluntary active Sorors from Delta Chi who are familiar with Sorority functions and operations. This committee shall establish criteria and implement the evaluation of the chapter. 

Article VIII. Special and Ad Hoc Committees

Special Committee shall be those appointed to perform special tasks. They cease to function when their tasks are completed. Special committees report as needed. The following are special committees: 

A. Fund Raising Committee shall consist of a chairperson appointed by the Basileus and other voluntary active Sorors from Delta Chi. This committee shall coordinate and present fund raising projects to the general membership for approval. All expenses incurred during the fundraiser shall come from the profits raised from current and past fundraisers.  

B. Founders Day Committee shall consist of a chairperson appointed by the Basileus and other voluntary active Sorors from Delta Chi. This committee shall plan and present a proposed Founders Day celebration and activities to the general membership for approval. 

C. Other Committees shall be formed when it is necessary to implement chapter programs. 

Article IX. Parliamentary Authority

The governing documents will be used in said order: 

1.) National Constitution and Bylaws

2.) Manual of Standard Procedures

3.) Chapter Bylaws

4.) The rules contained in the current edition of Robert’s Rules of Order Newly Revised

Article X. Amendment of the Bylaws

The Bylaws of this chapter can be amended by a two-thirds (2/3) vote of the active members present at an annual or regular meeting.

Proposals for changes to the Bylaws must be submitted to the Chapter Parliamentarian in writing by the third Thursday of the month before the Executive Board meeting and must include: 

· The current Bylaw provision

· The proposed change

· The rational for the proposed change

The Chapter Bylaw Committee (comprised of the Parliamentarian and active Chapter members) will meet and review the proposed changes and make a recommendation (favorable or unfavorable). The Chapter Parliamentarian will present the proposed Bylaw changes to the Chapter. The Chapter Basileus or Parliamentarian will present the recommended changes to the general body via e-mail or at a general body meeting. 

Article XI. Dissolution

Upon dissolution of the chapter, its assets shall be distributed for one or more exempt purposes within the meaning of Sec 501 ( c) (7) of the Internal Revenue code or corresponding section of any future federal tax code, or for one or more exempt purposes within  in the meaning of Sec 501 ( c) (3) of the Internal Revenue Code, or corresponding section of any future federal tax code, or shall be distributed to the federal government, or to a state or local government, for public purpose.    
Finances 
“The organization will follow and be subject to all University policies, procedures, and practices regarding student organization accounts and finances.” The organization will have an off campus account 

 Statement of Non-Discrimination

Alpha Kappa Alpha Sorority, Incorporated, Delta Chi chapter  will not discriminate on the basis of race, color, religion, national origin, sex, sexual orientation, gender identity, age, protected disability, veteran status, height, weight, or marital status.”

Statement of Compliance
Alpha Kappa Alpha Sorority, Incorporated, Delta Chi chapter will comply with all SALP and University policies, procedures, and practices and all local, state, and federal laws.”

